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time given to complete each exam is adequate. Try to relax as much as possible during the 
exam. Worry cannot enhance any of your strengths. 

CIDQ also off ers remote proctoring, which is administered by Prometric, CIDQ’s test 
delivery vendor. Candidates may take the IDFX or IDPX exams in a convenient location 
(e.g., at home) instead of at a Prometric test center. Th e requirements regarding a computer 
set-up and the exact procedures for taking the exam are extensive; interested candidates 
should view the requirements and FAQs on the CIDQ website, cidq.org.

IDFX and IDPX Tips
Consider the following tips for taking IDFX and IDPX.

• Try to complete each question in no more than 1 minute 15 seconds to leave a reserve 
of about 20 minutes to guess at unanswered questions at the end of the exam section. 

• Eliminate any obviously incorrect options before attempting to guess. Th e chances of 
guessing correctly are better between two choices than among four. 

• Look for an exception to a rule or a special circumstance that makes the obvious, easy 
response incorrect. Although there may be a few easy and obvious questions, it’s more 
likely that a simple question has a level of complexity that is not immediately obvious. 

• Take note of absolute words such as “always,” “never,” or “completely.” Th ese words 
often indicate some minor exception that can turn what reads like a true statement 
into a false statement, or vice versa. 

• Watch for words like “seldom,” “usually,” “best,” or “most reasonable.” Th ese words 
generally indicate that some judgment will be involved in answering the question, so 
look for two or more options that may be very similar. 

• If a question appears to be fundamentally fl awed, make the best choice possible under 
the circumstances. Flawed questions do not appear often of the exam, but when they 
do, they are usually discovered by the council in the grading process. Th ese questions 
will not negatively impact your score. 

Practicum Tips
Consider the following tips while taking the Practicum.

• Th e exam case studies contain all information you need to answer questions. You will 
not be able to bring in outside information. A case study provided by the exam may 
include the scenario, fl oor plan drawings, applicable codes, and conversion equations. 
Th e exam tests your ability to apply this information to the questions asked in the exam.

• Th e exam asks multiple questions about each case study. Th ere are four types of questions 
asked. Drag and place asks you to drag labels or other elements onto the appropriate 
places in the question. Hot spot asks you to click on the area or point on a diagram 
that the question is asking about. Fill in the blank asks you to write in a numerical 
response to a question. Multiple choice is the traditional question where you select one 
correct answer out of a selection of possible responses.

• NCIDQ has posted several videos to familiarize you with the types of questions asked 
on the Practicum Exam and to show the format and layout of case study information. 
Review these videos to familiarize yourself with what to expect on exam day.

• Each question is worth one point and must be answered in its entirety. No partial 
credit is given. Each case study is worth between 30% and 35% of the exam, and the 
content is aligned with the overall exam blueprint.

• On the Practicum Exam, no drawing is required, so experience with AutoCAD and 
other computer programs is not required.
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Group I-2 occupancies (where medical care is provided on a 24-hour basis for more than fi ve 
persons who are incapable of self-preservation) that meet the special egress requirements for 
that occupancy.

Th e conditions under which an occupancy requires only one exit are given in IBC Table 
1006.3.2(2), reproduced here as Table 8.3. Th ese conditions apply only to one-, two-, and 
three-story buildings. For basements and the fi rst three stories above grade, R-2 occupancies 
with a maximum number of four dwelling units and a maximum common path of egress travel 
of 125 ft are allowed to have just one exit.  Th ree exits are required when the occupant load is 
between 501 and 1000, and at least four exits are required when the occupant load exceeds 
1000.

 COMMON PATH OF EGRESS TRAVEL
Th e  common path of egress travel is the 
portion of the exit access travel distance 
measured from the most remote point 
of each room, area, or space to the 
point where the occupants have separate 
and distinct access to two exits or exit 
access doorways and can choose which 
direction to go (see Fig. 8.2). Each area 
must be considered, not just the most 
remote point.

Even if the occupant load of a building 
space is less than that shown in Table 
8.2, two exits are still required if the 
common path of egress travel exceeds 
the limits given in the same table. As 
indicated in the footnotes to the table, 
there are some exceptions and specifi c 
requirements for certain occupancies.
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Table 8.3
Common Path 
of Egress Travel 
(IBC Table 
1006.3.3(2))

Figure 8.2
Common Path of 
Egress Travel
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 SCOPE OF BASIC INTERIOR DESIGN SERVICES 
Th e amount and type of work that an interior designer does for a client vary widely and 
depend on the size and type of the project, what the client wants done, and which other 
professional consultants may be involved (such as architects, engineers, and specialized 
consultants). Th e following sections are based on  AIA Document B152,  Standard Form 
of Agreement Between Owner and Architect for Interior Design and Furniture, Furnishings, 
and Equipment (FF&E) Design Services. Th is agreement itemizes the most typical services 
that an architect or interior designer performs. Familiarity with these provisions and the 
particular responsibilities the designer has during each phase of a project is important for 
the NCIDQ  exam. If AIA documents are used, the word “architect” should be replaced by 
“interior designer.”

 ASID Contract Documents
ASID has a series of standard documents for commercial and residential design. Previously 
these were ASID Documents 301, 302, and 303. Th e current contract packages include 
the ASID Commercial Contract Form Agreements and ASID Residential Contract Form 
Agreements. Th ey diff er from AIA documents in that they are organized diff erently and have 
various options related to designer compensation, purchasing services, termination rights, 
and claims and services that the interior designer can use to fi t the specifi c needs of a project.

Commercial Contract Form Agreements
Th e commercial contract package includes the following.

• Th e letter of agreement
• Schedule A, Parties and the project
• Schedule B, Defi nitions
• Schedule C, Project Program
• Schedule D, Interior Construction Related Design Services
• Schedule E, Project FF&E Selection and Specifi cation
• Schedule F, Project Administration
• Schedule G, Purchasing Services

• Th is schedule includes two options depending on whether or not the interior designer
is providing purchasing services.

• Schedule H, Designer Compensation
• Th is schedule includes eight options, including various options for fi xed fee or

hourly compensation.
• Schedule I, Termination Rights (with optional termination fee clauses)
• Schedule J, Claims and Disputes

• Th is schedule includes two options, litigation or arbitration, both with optional
mediation.

• Schdule K, Additional Terms and Conditions
• Schedule L, Signatures
• Addendum A-1, Supplemental terms

Th ere is a table that indicates which schedules need to be used, based on which option the 
interior designer wants to use for compensation.
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Residential Contract Form Agreements
Th e residential contract package includes the following.

• Th e letter of agreement
• Schedule A, Preliminary Project Information
• Schedule B, Design Concept Services
• Schedule C, Selection of Merchandise
• Schedule D, Purchasing Services

• Th is schedule includes fi ve options depending on how the interior designer wants
to be compensated for purchasing FF&E.

• Schedule E, Project Administration Services
• Schedule F, Designer Compensation

• Th is schedule includes nine options, including various options for fi xed fee or hourly 
compensation and whether the designer acts as a purchasing agent or not.

• Schedule G, Terms and Conditions of Sale
• Schedule H, Termination Rights

• Th is schedule includes three options depending on the conditions of termination.
• Schedule I, Claims and Rights

• Th is schedule includes two options including litigation or arbitration, both with
optional mediation.

• Schedule J, Additional Terms and Conditions
• Schedule K, Supplemental Terms

Th ere is a table that indicates which schedules need to be used, based on which option the 
interior designer wants to use for compensation.

  Programming 
Although many contracts do not include pro-
gramming as part of basic services, the AIA 
Standard Form of Agreement Between Owner 
and Architect for Architectural Interior Design 
Services does. During this phase, the designer 
consults with the owner to develop the appli-
cable requirements of the project, then studies 
the feasibility of meeting the requirements 
within the constraints of the owner’s budget 
and the building in which the project will 
be located. Th is information and analysis are 
documented in a written program. Refer to Ch. 
4 for information on programming. 

 Schematic  Design 
Based on the approved written program, 
the designer prepares diagrams showing the 
general functional relationships required 
by the project and develops preliminary 
space allocation plans showing partitions, furnishings, and other pertinent planning 
ideas. Th e designer also prepares studies to establish the design concept of the project, 
including types and qualities of materials, fi nishes, and furniture. Th is may include 

During the programming 
phase, the designer consults 
with the owner to develop 
the requirements of the 
project, then studies the 
feasibility of meeting the 
requirements within the 
constraints of the owner’s 
budget and the building in 
which the project will be 
located.
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STANDARD FORM OF AGREEMENT BETWEEN OWNER 
AND VENDOR FOR FURNITURE, FURNISHINGS, AND 
EQUIPMENT
 Standard  Form of Agreement Between Owner and Vendor for Furniture, Furnishings, and 
Equipment (FF&E), AIA Document A151, is one of the most important parts in the entire 
set of contract documents for FF&E. It is incorporated by specifi c reference into the Owner-
Designer Agreement (B152) as well as the Owner-Vendor Agreement (A151). Candidates 
should obtain a copy of General Conditions for Furniture, Furnishings and Equipment and read 
the entire document before taking the NCIDQ exam. Th is section discusses the major articles 
in this AIA document. Other professional association documents may contain similar provi-
sions. If the AIA document is used, the words “interior designer” must be substituted for the 
word “architect.” Some of the topics included in the General Conditions but not discussed 
here include defi nitions and execution of the contract, related activities by the owner or sepa-
rate vendors, protection of persons and property, insurance, and miscellaneous provisions. 

Standard Form of Agreement Between Owner and Vendor for Furniture, Furnishings and 
Equipment is coordinated with the Uniform Commercial Code (UCC), specifi cally Article 2, 
which governs the sale of goods. Th is is especially important for the interior designer selling 
furniture and accessories to clients rather than just specifying them. Th e UCC is applicable 
in all states except Louisiana, which has only adopted certain sections of the code. AIA 
Document A151 recognizes the commercial standards set forth in the UCC and uses certain 
standard UCC terminology.

The  Uniform Commercial Code
Th e UCC was written to provide consistent rules for commerce in the United States. It 
establishes regulations for the buying and selling, along with other types of transactions, of 
goods that are defi ned as tangible and movable items. Th e UCC covers such things as sales 
contracts, product liability, warranties, ownership (title), and risk.

Th e provisions of the UCC govern the buying and selling of furniture and other goods 
for an interior design project if specifi c written provisions or terms of the contract are not 
otherwise included in the contract, which can be a formal contract or a simple purchase 
order. Th e UCC allows the contract between the parties to be valid if they intend for a 
contract to exist even if some terms are missing. Th e terms that are sometimes missing 
from the purchase order may include description (part number, fi nish, etc.), price, pay-
ment method, and   delivery location. A full description of the item is generally not required 
for a contract to exist. However, when a price is missing, the receiving party (the client) 
can cancel the off er or set what that party thinks is a reasonable price. When the payment 
method is missing, the UCC states that payment is due on delivery to the purchaser. 
When the delivery location is missing, the UCC considers delivery to have been made at 
the seller’s business location.

Standard Form of Agreement Between Owner and Vendor for Furniture, Furnishings and 
Equipment has been written to recognize the commercial standards of the UCC. In some 
cases, the UCC may take precedence over the contract. In other cases, state laws may override 
some provisions of the UCC. Th e interior designer must know the provisions of the UCC and 
his or her own state’s laws if the designer is acting as a reseller of furniture and furnishings.

Th e delivery of goods is regulated by the UCC as well as the  Interstate Commerce 
Commission (ICC). Furniture and accessories may be shipped by common  carriers, con-
tract carriers, or private carriers.  Common carriers are those who off er services to the public. 
 Contract carriers provide service only to certain companies they choose to do business with. 
 Private carriers are companies who own and operate their own trucks to move their own 
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Symbols
4-phenylcyclohexene (4-PC),  10-21

A
AATCC. See American Association of Textile 

Chemists and Colorists
Abraser test, Taber,  20-17
Abrasion resistance

criteria for fabric selection,  20-12
criteria for material selection,  20-4, 20-12
Martindale test for fabrics,  20-18
Wyzenbeek test for fabrics,  20-17

Absorption
coeffi  cient of,  14-4
sound,  14-4

AC. See Armored cable; Articulation class
Acceptance of delivery,  32-8
Access

control device,  13-20, 13-21
door,  13-5
fl ooring,  10-19, 13-4
panel,  11-25
to mechanical and electrical equipment,  

13-5
Accessibility,  6-6

as programmatic concept,  4-6
checklist,  6-6

Accessible
design. See Barrier-free design
route,  9-3

Accessible and Usable Buildings and Facilities 
(ICC A117.1),  7-2, 7-4, 9-2

Accessory
as basic design component,  6-14
lighting,  15-11
occupancy,  7-15
space,  8-5

Accordion folding door,  11-11
Accounting

methods,  33-7
statement,  33-7

Accounts payable and receivable,  33-6
Accrual accounting,  33-7
Acetate,  20-11
Acknowledgment of purchase order,  26-10

Acoustic
fi berglass, tackable,  16-20
panel,  16-20
separation, with HVAC,  13-6

Acoustical
batt,  11-27
ceiling, suspended,  11-26
perfume. See White sound
tile, as sustainable material,  10-16, 10-19

Acoustics,  14-2
ceiling,  14-9
code requirements for sound rating,  7-21
consideration in detailing,  21-7
criteria for material selection,  20-3
open offi  ce,  14-8
planning concepts,  14-8
room,  14-8

Acrylic,  20-11
carpet,  16-10
lacquer,  17-14

Activity
analysis,  6-4
grouping, as programmatic concept,  4-5
requirements, programming,  4-13

Actual texture,  2-11
ADA. See Americans with Disabilities Act
ADA/ABA Guidelines,  9-2, 9-9, 9-16
Adaptive reuse,  10-29
ADA Standards for Accessible Design,  9-2
Add-alternate,  30-10
Addendum,  30-4, 30-7
Additional services,  27-8
Additive,  16-16

color,  2-7
Adhesive and Sealant Applications (South 

Coast Air Quality Management 
District Rule 1168),  10-26

Adhesive, as sustainable material,  10-14
Adjacency,  6-14

determining,  6-14
diagram,  6-15
maintaining,  6-23
matrix,  6-14
requirements, programming,  4-14
types,  6-14

Adjacent spaces,  6-11
Advertisement for bids,  30-3, 30-6
Advertising,  33-18
Aesthetics, criteria for material selection,  20-3
Aged accounts receivable report,  33-8
Agency,  33-14
Aggravating circumstances,  21-8
Agreement Between Designer and Client for 

Design Services (ASID 301–303),  
31-2

Agreement, Owner
-Contractor,  32-3, 32-5
-Designer,  27-2, 31-3, 31-7
-Vendor,  32-4

Agrifi ber product,  10-11
AHJ.. See Authority having jurisdiction
AI.. See Articulation index
AIA.. See American Institute of Architects
Air

contaminants, indoor,  10-21
diff user,  13-7
movement, human comfort,  4-11
quality, indoor,  10-20
-supply options,  13-6
temperature, human comfort,  4-11

Alarm
barrier-free design,  9-13
fi re,  13-16
system, fi re,  7-17

Albedo,  5-5
Alkalinity,  16-8

testing, of concrete fl oors,  16-9
Alkali-silica reaction (ASR),  16-9
All

-air system,  13-2
-glass door,  11-14
risk insurance,  33-5
-water system,  13-3

Allowance,  30-11
in estimating,  18-7

Alternate
in bidding,  30-10
material,  10-12

Alternative
structural product,  12-12
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